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Study Groups
Preparatory
Meetings

	USA ITU-R Training Session 
Meeting #1
Thursday, March 25, 2021
2:00-3:00 pm Eastern Daylight Time
Teleconference Meeting Information
Join USA ITU-R Training Session Microsoft Teams Meeting on your Computer or Mobile App
Click here to JOIN Meeting
Or Call in (audio only) 
United States, Washington DC (Toll)
+1 202-886-0111 
Meeting Number: 609617829#
Phone Conference ID: 609 617 829#
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Agenda
1. Welcome and Introductions
a. Reminder: Discussion of work inside of any U.S. Study Group or U.S. Working Party is inappropriate during this training session and will be prohibited.
2. Approval of the agenda
3. Meeting participation
a. Inform the Session Chair that you participated in the meeting today. 
i. Include your first and last name along with which U.S. Study Group(s) and/or Working Party(ies) you participate in. (This is for session improvement purposes only.)
ii. Send an email to Shelli Rose Haskins at shaskins@ntia.gov the day of the meeting OR insert your first and last name & entity you represent into the MS Teams chat box (e.g. Shelli Rose Haskins, US SG 1/WP 1A/WP 5C in lieu of sending an email. You do not need to do both.
4. Quick Review of Microsoft Teams Features
a. Chat box meeting participation
b. Meeting details 
c. Mute/Unmute, *6 on telephone
d. Shared screen
e. Participants list 
f. Please do not use the raised hand feature
i. Audibly request the floor when you would like to speak, or ask to be put in the queue
ii. Please do not speak over someone who has the floor
iii. Wait your turn to speak (do not speak out of turn)

5. NTIA website / document download: 
a. You can access all of the documents in today’s meeting from the NTIA website for US WP 1A and US WP 5C under the appropriate title. Website links: 
i. https://uspreps.ntia.gov/wp1a 
ii. https://uspreps.ntia.gov/wp5c 
6. ITU-R WP meeting registration
a. ITU TIES account registration 


b. Department of State ITU-R Self Registration Process & WRC-23 US HoD Leads information circulated on 1/26/2021:


c. Self-registration two-step process


d. Registration times and preparatory group participation requirements for a U.S. delegation vary. You need to email the Chair of the group you plan to participate in with your intention of participating on the USA delegation before self-registering for confirmation to proceed with self-registration. 
e. ITU-R Event Registration link: https://www.itu.int/net4/ITU-R/events
f. Register at the same time for all of the Study Group (SG) block Working Party (WP) meetings that you plan to participate in, and only for the groups you plan to participate in. 
i. (e.g. If you are participating in ITU-R WP 5A, 5B, and 5C meetings, you will need to coordinate with the U.S. Chair of each of those groups accordingly.) 
ii. Some chairs accept an email to all the Chairs across the SG WP’s at once. Check to see what is appropriate for the groups you participate in.
g. If you would like to participate on the delegation and have not met the minimum participation requirement, you may participate as an observer on the delegation. You must reach out to the Head of Delegation with notification of your intention to participate as an observer on the delegation before you self-register.
7. ITU-R Website (www.itu.int)
a. How to do Event Registration:
https://www.itu.int/net4/ITU-R/events
b. How to Access the ITU-R Calendar of Events:
https://www.itu.int/en/events/Pages/Calendar-Events.aspx?sector=ITU-R
c. How to Access the Daily Schedule:
https://www.itu.int/en/events/Pages/Geneva-schedule.aspx
d. How to Access the Restricted Virtual Sessions:
https://www.itu.int/en/events/Pages/Virtual-Sessions.aspx
e. How to Access an ITU-R WP Meeting Agenda (specific to WP)
f. How to Access ITU-R WP Contributions to the meeting (specific to WP)
g. How to Access an ITU-R WP SharePoint Site (specific to WP)
h. How to Access TEMP Documents (specific to WP)
i. How to Access an ITU-R WP Chairman’s Report (specific to WP)
j. How to Access ITU-R Questions (under Publications tab): 
https://www.itu.int/pub/R-QUE
k. How to Access ITU-R Radio Regulations (under Publications tab): 
https://www.itu.int/pub/R-REG-RR-2020 
8. Commonly Used Terms and Meanings
a. Noted
b. Carried forward
c. Attached to the Chairman's report
9. Delegation Communication during ITU-R Meetings
a. Whatsapp Test Group, “USA ITU-R Training”
i. https://chat.whatsapp.com/EXGSdxVficzLIYvbhMoUCQ 
b. When you join announce your name and affiliation
10. ITU-R Webinex Platform
a. ITU-R Test Session
b. ITU Guidance (should be available for download during ITU-R test session)
c. Download Webex application before meeting
d. Display Name: 
i. “USA – First Name” “Last Name” for USA delegates
e.g. USA – Shelli Rose Haskins
ii. “Company Name – First Name” “Last Name” for sector members
e.g. ABC Corporation – Shelli Rose Haskins
e. Join audio by phone
f. Raised hand feature
g. Audio test 
h. Introducing yourself audibly to the group
i. Just say “good day to everyone”
ii. State your name and country only if you have not been introduced by the Chair
iii. Try to be as brief as possible
i. Virtual meetings are typically hosted from Geneva, adjust your time accordingly
e.g. Washington, D.C. is 6 hours behind Geneva time
j. [bookmark: _GoBack]Multiple meeting rooms, check you are in the right room (some room sessions remain active)
k. Make sure all your devices are fully charged and/or you have easy access to a power source
11. Future Delegation Training Session Inquiry
a. Did you find this helpful?
12. Any other questions?
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Setting up an ITU TIES Account v3-24-21.docx
Version 3/24/2021

Setting up an ITU TIES Account

In general, registration to participate in ITU-R is easy. You only need a TIES account. 



Inform the Chair of the Study Group or Working Party you are participating in that you plan to register so they can notify the Designated Focal Point (DFP) with the Department of State that you are applying for a TIES account.


Go to the ITU User Account Login at: https://www.itu.int/en/ties-services/Pages/login.aspx.
Select: I am a new user.
Select: ITU MEMBERS - Member State
Select (Under Member States): United States
Select (Under Organization): Cyber and International Communications and Information Policy (CIP)
Continue filling out your personal information.
This will allow you to register as a member of the United States delegation.


NOTE: There is a U.S. affiliation through sector members, associates, academia, etc. To register through the U.S. affiliation, the State Department will need to be involved if you have USA industrial representation through those means.



UNCLASSIFIED
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ITU-R Self Registration Process & ITU WRC_23 US HoD_Leads_012621.docx
As of 26 January 2021

Self-registration Process

Circulated by the Department of State on 1/4/21



With the start of the New Year, and in consultation with NTIA and FCC, we have tweaked the ITU-R Self-Registration process based on the many lessons learned from 2020 (which was the first full-year of the ITU-R Self-Registration).

 

1.       A Self-Registration request will NOT be processed by the Designated Focal Point (najarianpb@state.gov) UNLESS there is an email request from yourself to the respective US HoDs asking to join the delegation; and a return acknowledgment from the US HoD.  The updated list of US HoDs (as of January 4, 2021) is ATTACHED.

 

2.       An email confirmation response by the ITU-R (through the DFP) does NOT guarantee your participation as a member of the US Del.  Each US HoD sets their own criteria for active participation.  Some HoDs require active participation at each of their prep meetings.  Please double-check the participation criteria with the respective HoD.  Otherwise the HoD may request your removal from the Delegation with the proper justification.

 

3.       Some HoDs set their own Registration Deadline as part of their prep timeline, and definitely prior to a shift toward “Delegation-only” mode.  Self-Registration requests received after the Registration Deadline will NOT be processed without the express consent of the HoD.

 

4.       State Dept may be able to address and resolve some Self-Registration issues on a case-by-case basis, and with solid justification.  However, a HoD has the prerogatives as to who can serve on a US Delegation. 

 

 

NOTE: The ITU-R Self-Registration process allows you to register only once for the entire block.  Once registered for a block, you may not be able to add additional Working Parties, etc..  For example: If you have already registered for SG4 and 4A, you will not be able to add 4B or 4C at a later date.  In order to do so, this requires a rejection of your request; and a complete re-start.  Please make your choices carefully.

 

Also, please do not register for meetings that you are not planning to attend.  This happens frequently at the Study Group level.  If you are not planning to attend the SG, please do not register for it.  (At the recent SG5 meeting, about 1/3 of the US registrants actually joined the meeting).

 

The “List of Registered Participants” on the ITU-R webpage clearly shows those who have joined online (at some point), as compared to those who have registered.








ITU-R Study Group HOD

Study Period 2020-2023

		Group

		US Chair/HoD

		Email



		Study Group 1

		Shelli Haskins; Allen Yang

		shaskins@ntia.gov  

Allen.Yang@fcc.gov



		Working Party 1A

		Shelli Haskins

		shaskins@ntia.gov  



		Working Party 1B

		Allen Yang

		Allen.Yang@fcc.gov



		Working Party 1C

		Michelle Jackson

		Michelle.jackson@fcc.gov 



		

		

		



		Study Group 3

		William Kozma

		wkozma@ntia.gov



		Working Party 3J

		Erik Hill

		ehill@ntia.gov



		Working Party 3K

		William Kozma

		wkozma@ntia.gov 



		Working Party 3L

		Christopher Behm 

		cbehm@ntia.gov 



		Working Party 3M

		Ryan McDonough

		Ryan.S.McDonough@nasa.gov



		

		

		



		Study Group 4

		Brian Patten; Clay DeCell

		bpatten@ntia.gov

Clay.DeCell@fcc.gov 



		Working Party 4A

		Clay DeCell

		Clay.DeCell@fcc.gov 



		Working Party 4B

		Dante Ibarra 

		dante.ibarra@fcc.gov  



		Working Party 4C

		Kathryn Medley 

		Kathryn.medley@fcc.gov 



		

		

		



		Study Group 5

		Paul Najarian

		Najarianpb@state.gov



		Working Party 5A

		Dante Ibarra

		Dante.Ibarra@fcc.gov



		Working Party 5B

		Eric Lee[footnoteRef:1]*, Louis Bell [1: * Lead Coordinator] 


		elee@ntia.gov

louis.bell@fcc.gov 



		Working Party 5C

		Shelli Haskins

		shaskins@ntia.gov 



		Working Party 5D

		Dante Ibarra

		Dante.Ibarra@fcc.gov 



		

		

		



		Study Group 6

		Larry Olson

		larry.olson@fcc.gov



		Working Party 6A

		Larry Olson

		larry.olson@fcc.gov



		Working Party 6B

		Larry Olson

		larry.olson@fcc.gov



		Working Party 6C

		Larry Olson

		larry.olson@fcc.gov



		TG 6/1

		Louis Bell

		louis.bell@fcc.gov 



		

		

		



		Study Group 7

		Glenn Feldhake

		glenn.s.feldhake@nasa.gov 



		Working Party 7A

		Paul Koppang

		paul.a.koppang@navy.mil 



		Working Party 7B

		Lisa Cacciatore

		lisa.e.cacciatore@nasa.gov 



		Working Party 7C

		Dave Franc

		david.franc@noaa.gov



		Working Party 7D

		Ashley Zauderer 

		bezauder@nsf.gov 



		

		

		



		RAG

		Paul Najarian

		najarianpb@state.gov
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Self-registration Information 

(Credit: Mr. Allen Yang of FCC)

https://www.itu.int/en/ITU-R/information/events/Pages/online-info.aspx

There is now a two-step registration process that YOU must initiate and for which you must have a TIES account.

Step 1: Prospective participants initiate self-registration: https://www.itu.int/net4/ITU-R/events

Special Guidance from State: Note that when registration for the meeting is open, you get “1 Shot” to the registration process for all the working parties and the Study Group.  You will not be able to amend or revise your registration later on.  For example: If you initially register for WP1A, and later decide to add 1B and the Study Group, you will NOT be able to do so.  Your original request would have to be “rejected” by the Designated Focal Point (DFP) and then you would have to re-submit a new request. So, please take your time and be careful to include the Working Parties/Study Group that you plan to attend – you get “1 shot” for the block.

More guidance: If you are a Sector Member and wish to be on the US Delegation, please make sure you are registering under the US Administration and not as a Sector Member.  The US does not allow for dual-registration.  If you inadvertently registered as a Sector Member but want to serve on the US Delegation, please contact your company’s DFP to cancel (“reject”) your Sector Member registration, and re-register under the US Administration to become a member of the US Delegation.

You will receive an email from the ITU confirming that they have received your registration request.  This does not mean you are registered.

Step 2:  Your Designated Focal Point (DFP) has to approve your participation.  For the US delegation, the DFP is the Department of State.  For Sector Members, there is a DFP within your company. 

Within 3 days after the deadline for registrations established by the Head of Delegation (HoD), the DFP will send the HoD the list of those who requested registration as US delegates.  The HoD will reply with a list of approved delegates – based on regular attendance in US preparations.  The DFP will then confirm the registrations with the ITU, based on the HoD's list. 

Once this process is completed, you should receive a confirmation email from the ITU, and your name should appear under “List of Registered Participants” on the ITU-R webpage.






